Dear [Recipient's Name],

I hope this message finds you well. I am writing to inquire about the availability of vaccination
appointments at your facility. | am interested in receiving the [specific vaccine] and would like to
know the following:

« Auvailability of appointments in the upcoming weeks
e Required documents for the appointment
e Any specific guidelines or protocols to follow

Thank you for your time and assistance. | look forward to your prompt response.
Sincerely,

[Your Name]
[Your Contact Information]



