
Appointment Follow-Up 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to follow up on your recent appointment 

on [Date of Appointment]. We appreciate your time and the opportunity to assist you. 

As discussed, your next appointment is scheduled for [Date of Next Appointment] at [Time]. 

Please let us know if you have any questions or if you need to reschedule. 

Thank you for choosing [Your Company/Your Practice Name]. We look forward to seeing you 

soon. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company/Your Practice Name] 

[Your Contact Information] 


