
Letter of Sponsorship Proposal 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization Name]  

[Your Address]  

[City, State, Zip]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization Name]  

[Recipient's Address]  

[City, State, Zip] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to propose a sponsorship opportunity for an 

upcoming professional development workshop titled "[Workshop Title]" scheduled for [Date] at 

[Location]. This workshop aims to enhance the skills of [Target Audience] through expert-led 

sessions and hands-on activities. 

We believe that your organization shares our commitment to professional growth and education, 

and we would be honored to have your support. By becoming a sponsor, you will gain valuable 

exposure to [number] of participants, including [mention key attendees, if applicable]. 

As a sponsor, you will receive the following benefits:  

- Recognition in all workshop materials  

- Logo placement on promotional items  

- Opportunity to address the attendees during the event  

- [Any other specific benefits] 

In terms of sponsorship levels, we have outlined options ranging from [amount] to [amount], 

each tailored to fit your marketing goals. We are open to discussing customized packages that 

align more closely with your objectives. 

Thank you for considering this opportunity to support the growth and development of [Target 

Audience]. I look forward to the possibility of partnering with you for this impactful event. 

Please feel free to reach out to me directly at [Your Phone Number] or [Your Email Address] to 

discuss further. 

Warm regards, 



[Your Name]  

[Your Title]  

[Your Organization Name] 


