Follow-Up After Professional Development
Workshop

Dear [Recipient's Name],

I hope this message finds you well. I wanted to take a moment to thank you for attending the
[Workshop Title] on [Date]. It was a pleasure to have you with us and | truly appreciate your
engagement and contributions during the session.

As discussed, the workshop covered several key topics, including [briefly list topics]. | hope you
found the information valuable and that it sparks new ideas and practices you can implement in
your daily work.

To assist you further, | have attached additional resources that you may find helpful, including
[list resources]. If you have any questions or would like to discuss the workshop material in more
detail, please feel free to reach out to me.

Thank you once again for your participation. | look forward to hearing how you plan to apply
what you learned and to seeing you at our future workshops.

Best regards,

[Your Name]

[Your Position]

[Your Organization]

[Your Contact Information]



