
Subject: Request for Feedback on Professional Development 

Workshop 

Dear [Recipient's Name], 

Thank you for attending our recent professional development workshop on [Workshop Topic] 

held on [Date]. We appreciate your participation and hope you found the session valuable. 

To help us improve future workshops and better meet your needs, we kindly request your 

feedback. Please take a moment to share your thoughts on the following: 

• What did you find most beneficial about the workshop? 

• What aspects could be improved? 

• Do you have any additional comments or suggestions? 

Your insights are invaluable to us and will help us enhance our future offerings. Please reply to 

this email by [Deadline Date] with your feedback. 

Thank you for your time and input! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


