
Lost Package Inquiry 

Date: [Insert Date] 

To: [Postal Service Name] 

Address: [Postal Service Address] 

Subject: Inquiry Regarding Lost Package 

Dear [Customer Service Team/Postmaster], 

I am writing to inquire about a package that I believe has been lost during transit. The details of 

the package are as follows: 

• Tracking Number: [Insert Tracking Number] 

• Sender's Name: [Insert Sender's Name] 

• Recipient's Name: [Insert Recipient's Name] 

• Date of Shipment: [Insert Shipment Date] 

• Destination Address: [Insert Destination Address] 

I kindly request your assistance in locating this package. If any further information is needed, 

please do not hesitate to contact me at [Insert Your Phone Number] or [Insert Your Email 

Address]. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name]  

[Your Address]  

[Your City, State, Zip Code]  

[Your Phone Number]  

[Your Email Address] 


