
Formal Apology for Delayed Property Tax 

Payment 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Tax Authority Name] 

[Tax Authority Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to formally apologize for the delayed payment of 

my property taxes for the year [insert year]. I take full responsibility for this oversight and 

understand the importance of timely payments. 

Due to [briefly explain reason for delay, e.g., unforeseen circumstances, financial difficulties], I 

was unable to submit my payment by the due date of [insert due date]. I sincerely regret any 

inconvenience this may have caused and appreciate your understanding in this matter. 

Please be assured that I have already arranged for the immediate payment of the outstanding 

amount, which totals [insert amount]. Additionally, I am committed to ensuring that such a delay 

does not occur in the future. 

Thank you for your attention to this matter. I appreciate your understanding and support. If you 

have any further questions or require additional information, please feel free to contact me at 

[insert phone number] or [insert email]. 

Sincerely, 

[Your Name] 


