
Request for Leadership Development 

Program 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

[Recipient's Organization] 

[Address] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing on behalf of the [Club Name] at 

[School/University Name]. As a club dedicated to [brief description of club purpose], we are 

always seeking ways to enhance the skills and competencies of our members. 

We would like to formally request your support in developing a leadership development program 

tailored for our students. We believe that with the right training, our members can cultivate their 

leadership qualities, better serve our community, and contribute positively to our campus 

environment. 

In particular, we are interested in workshops focusing on [specific leadership areas or skills], as 

well as mentorship opportunities with experienced leaders in our field. We are eager to discuss 

how we can collaborate to create this impactful program. 

Thank you for considering our request. We look forward to the opportunity to discuss this 

further. 

Sincerely, 

[Your Name] 

[Your Position] 

[Club Name] 

[Contact Information] 


