Inquiry for Flexible Payment Arrangements

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Position]

[Company/Organization Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to inquire about the possibility of establishing
flexible payment arrangements for my account with [Company/Organization Name]. Due to
[briefly explain your circumstances, e.g., financial difficulties, unexpected expenses], | am
finding it challenging to meet my current payment obligations.

| would appreciate any options you may offer that could help me manage my payments more
effectively. Specifically, | am interested in understanding whether there are installment plans,
deferred payment options, or any other flexible arrangements available.

Thank you for considering my request. | look forward to your prompt response.

Sincerely,

[Your Name]



