
Letter of Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company/Organization] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

We hope this letter finds you well. We are writing to invite [Recipient's Company/Organization] 

to be a sponsor of our upcoming Eco-Awareness Program, scheduled for [date] at [location]. Our 

program aims to educate the community about environmental conservation and promote 

sustainable practices. 

As a respected leader in the [industry/field], your support would be invaluable in helping us 

achieve our goal of fostering an environmentally conscious community. We are seeking 

sponsorship to cover materials, marketing, and event costs. In return, we offer [details of 

sponsorship benefits, e.g., logo placement, promotional opportunities]. 



We would greatly appreciate the opportunity to discuss this further and explore how we can 

collaborate. Thank you for considering our request. We look forward to the possibility of 

partnering with you in this important initiative. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 


