
Hardship Case Summary 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Hardship Case Summary for [Applicant's Name] 

1. Background Information 

[Provide a brief background of the applicant, including relevant personal and financial 

information.] 

2. Nature of Hardship 

[Describe the specific hardships faced by the applicant, including financial, medical, or social 

factors.] 

3. Impact of Hardship 

[Explain how the hardship affects the applicant's daily life, health, and wellbeing.] 

4. Supporting Information 

• [List relevant documentation or evidence supporting the hardship claim.] 

• [Include any testimonials or statements from professionals, if available.] 

5. Conclusion 

[Summarize the case and express any requests or recommended actions for consideration.] 

6. Contact Information 

If you require further information, please feel free to contact me at [Your Phone Number] or 

[Your Email Address]. 

Thank you for your consideration. 

Sincerely, 



[Your Name] 

[Your Position, if applicable] 

[Your Organization, if applicable] 


