
Inquiry Regarding Digital Library Services 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Library Name] 

[Library Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the digital library services 

offered by [Library Name]. As a [Your Position/Title or Affiliation], I am interested in 

understanding more about the resources and access provided, particularly in relation to [specific 

services or resources you are interested in]. 

Could you please provide information regarding: 

• The types of digital resources available 

• Access protocols for users 

• Any membership or subscription requirements 

• Support or training for using digital resources 

Thank you for your assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


