
Application for Temporary Relief on Debt Payment 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request temporary relief on my debt payments associated with account 

number [Your Account Number]. Due to [brief explanation of your situation, e.g., unforeseen 

circumstances, job loss, medical expenses], I am currently facing financial difficulties that make 

it challenging for me to meet my obligations. 

I kindly ask for your understanding and support during this difficult time. I would greatly 

appreciate any assistance you can provide, such as a temporary deferment of payments, a revised 

payment schedule, or any other options that may be available. 

Thank you for considering my request. I look forward to your positive response and hope to 

work together towards a feasible solution. 

Sincerely, 

[Your Name] 


