
Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Recipient's Name 

Recipient's Title 

Company/Organization Name 

Address 

City, State, Zip Code 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the statute of limitations for 

claims related to [specific type of claim, e.g., personal injury, contract disputes] in [specific 

jurisdiction, e.g., state or federal law]. 

As I am considering potential claims in connection with [briefly explain the context or situation], 

it is crucial for me to understand the applicable time limits for initiating such claims. 

Could you please provide me with information regarding the statutory time frames, including any 

relevant details about exceptions or extensions that may apply? 

Thank you for your assistance in this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


