Information Request Regarding Legal Time
Frame

Date: [Insert Date]
[Your Name]
[Your Address]
[City, State, Zip Code]
[Your Email]
[Your Phone Number]
[Recipient's Name]
[Recipient's Title]
[Organization's Name]
[Organization's Address]
[City, State, Zip Code]
Dear [Recipient's Name],
I hope this message finds you well. I am writing to request information regarding the legal time
frame applicable to [specific legal issue or case details]. As I am currently in the process of
[explain your situation briefly], understanding the legal timelines is crucial for my next steps.
Specifically, 1 would like to know:
o [Specific question 1 about the time frame]
e [Specific question 2 about the time frame]

e [Any additional questions or clarifications needed]

Thank you for your attention to this matter. | appreciate your assistance and look forward to your
prompt response.

Sincerely,

[Your Name]



