
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to formally inquire about the statute of limitations 

applicable to [brief description of the matter, e.g., "a potential claim for breach of contract"]. 

As I understand, the statute of limitations can vary based on the jurisdiction and the nature of the 

case. Therefore, I would appreciate your guidance on the following: 

• What is the statute of limitations for [specific claim] in [specific jurisdiction]? 

• Are there any exceptions or nuances that I should be aware of in relation to this 

timeframe? 

Thank you for your time and assistance regarding this matter. I look forward to your prompt 

response. 

Sincerely, 

[Your Name] 


