
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am a [Your Grade/Class] 

student at [Your School/Organization]. I am writing to request your support as a sponsor for our 

upcoming Student Leadership Program taking place on [Dates of the Program]. 

This program aims to empower students with essential leadership skills, foster teamwork, and 

cultivate a sense of responsibility within our community. Our goal is to inspire and prepare the 

next generation of leaders. We anticipate engaging [Number of Participants] students and 

providing them with invaluable learning experiences. 

We would be immensely grateful if [Company/Organization Name] could support us through 

sponsorship. Your sponsorship will help cover expenses such as [List specific expenses or 

needs]. In recognition of your generous support, we will feature your company's logo on all 

program materials and acknowledge your contribution during our events. 

Thank you for considering this opportunity to contribute to the development of future leaders. I 

would be happy to discuss this further and answer any questions you may have. I look forward to 

the possibility of partnering with you in this important initiative. 

Sincerely, 

[Your Name] 

[Your Title if applicable] 

[Your School/Organization] 


