
Inquiry Regarding Student Leadership 

Program 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am a [Your Position, e.g., 

student, parent, etc.] at [Your Institution]. I am writing to inquire about the details of the Student 

Leadership Program offered by [Organization/School Name]. 

Specifically, I would like to know: 

• The eligibility criteria for participants. 

• Program duration and schedule. 

• Any associated costs or fees. 

• The application process and deadlines. 

• Outcomes and benefits for students who complete the program. 

Your insights would be greatly appreciated, as I believe this program could greatly benefit 

students in developing their leadership skills. 

Thank you in advance for your time and assistance. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


