
Letter of Demand for Tailored Payment 

Strategy 

Date: [Insert Date] 

To: 

[Recipient Name] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request the establishment of a 

tailored payment strategy regarding my outstanding balance of [insert amount] on my account 

[insert account number or reference]. 

Given my current financial circumstances, I believe a customized payment plan would allow me 

to settle my debt while ensuring I can meet my essential obligations. I propose the following 

terms for consideration: 

• Initial Payment: [insert amount] 

• Monthly Installments: [insert amount] 

• Duration of Payment Plan: [insert time frame] 

Thank you for considering my request. I believe this arrangement will be beneficial for both 

parties. Please feel free to contact me at [your phone number] or [your email address] to discuss 

this matter further. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


