Letter of Appeal for Additional Paperwork

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Recipient Name]

[Recipient Position]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient Name],

| hope this message finds you well. I am writing to formally appeal for additional paperwork
related to my [specific case or application, e.g., loan application, benefits claim].

After reviewing the initial documentation, | believe that providing the following additional
documents will assist in processing my case: [List the specific documents needed].

| appreciate your attention to this matter and your continued support. | am eager to resolve this
issue and will ensure the prompt submission of any additional information required.

Thank you for considering my appeal. | look forward to your positive response.
Sincerely,

[Your Name]



