
Policy Shift Notification 

Date: [Insert Date] 

Dear Board Members, 

We wish to inform you that there has been a significant shift in our organizational policy 

regarding [specific policy area]. This change is aimed at [briefly explain the reason for the 

change, e.g., improving efficiency, compliance with regulations, etc.]. 

The details of the new policy are as follows: 

• Policy Name: [Insert Policy Name] 

• Description: [Brief description of the policy] 

• Effective Date: [Insert Effective Date] 

• Key Changes: [List key changes made in the policy] 

We believe that this shift will bring improvements to [mention expected outcomes or benefits]. 

We encourage all members to review the new policy carefully and prepare for any necessary 

adjustments in your respective areas. 

If you have any questions or need further clarification, please do not hesitate to contact [Insert 

Contact Information]. 

Thank you for your attention and cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 


