
Request for Feedback on Services Provided 

Dear [Recipient's Name], 

I hope this message finds you well. We are reaching out to gather your valuable opinions 

regarding the services we have provided to you. Your feedback is crucial in helping us improve 

and better serve our clients. 

Specifically, we would appreciate your insights on the following: 

• Quality of the service provided 

• Timeliness and efficiency 

• Communication and support from our team 

• Suggestions for improvement 

Please feel free to provide any additional comments or thoughts that could help us enhance our 

services. 

We value your feedback and greatly appreciate your time in assisting us with this matter. Kindly 

send your responses by [Deadline Date]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


