
Account Closure and Reopening Explanation 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to formally explain the circumstances surrounding the closure of my account with 

[Bank/Company Name] under the account number [Account Number]. 

Due to [brief explanation of the reason for closure, e.g., financial difficulties, relocation, etc.], I 

made the difficult decision to close my account on [Closure Date]. I appreciate the services 

provided during my time as a client. 

However, my situation has since changed. [Briefly explain the reason for reopening the account, 

e.g., improved financial stability, returning to the area, etc.], which leads me to request the 

reopening of my account. 

I kindly ask you to consider my request to restore my account. Please feel free to contact me at 

[Your Phone Number] or [Your Email Address] for any further information or documentation 

required. 

Thank you for your understanding and assistance in this matter. 

Sincerely, 

[Your Name] 

[Your Address] 


