
Scheduled Account Assessment Notice 

Date: [Insert Date] 

Dear [Recipient's Name], 

We hereby notify you that a scheduled assessment of your account will take place on [Insert 

Assessment Date]. This assessment aims to review your account status and ensure it meets our 

current standards. 

Please be prepared to provide any necessary documentation or information required for this 

process. If you have any questions or need to reschedule, feel free to contact us at [Insert Contact 

Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


