
Annual Account Audit Advisory 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Position] 

[Company Name] 

[Company Address] 

Dear [Recipient Name], 

We are pleased to provide you with our annual account audit advisory for the year ending [Insert 

Year]. Our objective is to assist in ensuring that your financial records are accurate and 

compliant with applicable accounting standards. 

As part of our advisory services, we will guide you through the audit process, highlighting key 

areas to address and best practices to implement for a smooth audit experience. It is essential to 

prepare your financial documents ahead of time and ensure that all transactions are documented 

correctly. 

Please find below the key steps to initiate the audit process: 

• Gather all financial statements and supporting documents. 

• Review internal controls and identify areas of risk. 

• Establish a timeline for the audit process. 

Our team is here to answer any questions and provide assistance as needed. We look forward to 

working with you to ensure a successful audit. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


