
Letter of Initiation for Settlement Dialogue 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to formally initiate dialogue regarding the 

settlement of [briefly describe the issue or matter]. As we both understand, it is in our best 

interest to find a resolution that satisfies all parties involved. 

I propose we hold a meeting to discuss the matter further. Please let me know your availability so 

we can arrange a time that works for both of us. I am confident that through open 

communication, we can reach an amicable settlement. 

Thank you for your attention to this important matter. I look forward to your prompt response. 

Sincerely, 

[Your Name]  

[Your Title/Position]  

[Your Organization] 


