
Service Renewal Announcement 

Dear [Customer's Name], 

We are excited to announce that your service agreement with [Company Name] is set to renew 

on [Renewal Date]. We appreciate your continued trust in our services. 

As a valued customer, we want to ensure a seamless transition into the next term of your 

agreement. Please review the terms outlined below: 

• Service Plan: [Service Plan Details] 

• Renewal Date: [Renewal Date] 

• Renewal Fee: [Renewal Fee] 

If you have any questions or would like to discuss your service options, please do not hesitate to 

reach out to us at [Contact Information]. 

Thank you for choosing [Company Name]. We look forward to serving you in the coming year! 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Contact Information] 


