[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient Name]

[Recipient Title]

[Company Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. I am writing to inquire about the supplementary collateral
requirements related to [specific loan, project, or transaction]. As we move forward in our
discussions, | would like to gain a clearer understanding of the necessary collateral to ensure
compliance and to facilitate a smooth process.

Could you please provide detailed information on the following:

o The types of collateral that are accepted.

« Any specific valuation processes or criteria for the collateral.

e The timeline for submitting the collateral and any deadlines we should be aware of.
Your guidance on these matters will be greatly appreciated, as it will enable us to make informed
decisions moving forward. Thank you for your attention to this inquiry, and I look forward to
your prompt response.

Warm regards,
[Your Name]

[Your Title]

[Your Company]



