
Summons for Legal Proceedings 

Date: [Insert Date] 

To: [Defendant's Name] 

Address: [Defendant's Address] 

RE: SUMMONS FOR LEGAL PROCEEDINGS 

Dear [Defendant's Name], 

You are hereby summoned to appear before the [Court Name] at [Court Address] on [Court 

Date], at [Court Time] regarding the legal proceedings initiated by [Plaintiff's Name]. 

The nature of the complaint is as follows: 

• [List complaint or issue] 

If you fail to appear, a judgment may be entered against you for the relief demanded in the 

complaint. 

For further information, please contact [Your Contact Information]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Law Firm Name] 

[Your Contact Information] 


