
Your Invitation to a Creditor Meeting 

Date: [Insert Date] 

To: [Creditor's Name] 

Address: [Creditor's Address] 

Dear [Creditor's Name], 

We are writing to invite you to a meeting of creditors scheduled for [Insert Date] at [Insert 

Time]. The meeting will take place at [Insert Location]. This meeting is essential for discussing 

relevant matters regarding the financial situation of [Debtor's Name/Company Name]. 

Please confirm your attendance by [RSVP Date] to ensure necessary arrangements can be made. 

If you have any questions or would like to discuss specific agenda items, feel free to reach out to 

[Contact Person's Name] at [Contact Email/Phone Number]. 

We appreciate your cooperation and look forward to seeing you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Address] 

[Contact Information] 


