
Breach of Contract Inquiry 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally inquire about concerns regarding a potential breach of contract related 

to [specific contract name/number] dated [contract date]. I would appreciate clarification on the 

following points: 

1. [List specific concern or clause in question] 

2. [List another concern or clause in question] 

3. [List any additional concerns] 

It is essential for me to understand these issues in order to address them appropriately and ensure 

mutual compliance with our agreement. I kindly request your prompt response to facilitate a 

swift resolution. 

Thank you for your attention to this matter. I look forward to your clarification. 

Sincerely, 

[Your Name] 


