
Official Collateral Repossession Notice 

Date: [Insert Date] 

To: [Insert Borrower's Name] 

[Insert Borrower's Address] 

[Insert City, State, Zip Code] 

Dear [Borrower's Name], 

This letter serves as an official notice regarding the repossession of collateral in accordance with 

the terms of our agreement dated [Insert Agreement Date]. 

Due to your failure to make the required payments on your account, the following collateral is 

subject to repossession: 

• [Description of Collateral Item 1] 

• [Description of Collateral Item 2] 

• [Description of Collateral Item 3] 

The repossession will occur on or after [Insert Date of Repossession]. Please consider this notice 

your formal warning to remedy the situation or make arrangements for the payment of 

outstanding amounts. If the debt is not settled, we will proceed with the repossession. 

If you have any questions regarding this notice or wish to discuss this matter further, please do 

not hesitate to contact me at [Insert Contact Information]. 

Thank you for your immediate attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[Your Company Phone Number] 


