
Collateral Repossession Notification 

Date: [Insert Date] 

To: [Borrower's Name] 

[Borrower's Address] 

[City, State, Zip Code] 

Dear [Borrower's Name], 

RE: Collateral Repossession Notification 

We are writing to inform you that we will be repossessing the collateral associated with your 

account due to [insert reason, e.g., default on payment]. As per the terms of our agreement 

signed on [insert date], we are exercising our right to repossess the following items: 

• [Item Description 1] 

• [Item Description 2] 

• [Item Description 3] 

The repossession will take place on [insert date of repossession] at [insert location of 

repossession]. Please be advised that you have the right to be present during the repossession, or 

you may contact us at [insert contact information] to discuss any questions or concerns you may 

have. 

We regret that it has come to this action and encourage you to reach out to discuss potential 

resolutions. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Phone Number] 



[Email Address] 


