
Account Performance Summary 

Date: [Insert Date] 

To: [Client Name] 

From: [Your Company Name] 

Subject: Account Performance Summary for [Account Name] 

Overview 

Dear [Client Name], 

We are pleased to provide you with the account performance summary for [Account Name] for 

the period of [Start Date] to [End Date]. 

Key Performance Indicators 

• Total Revenue: $[Amount] 

• Total Expenses: $[Amount] 

• Net Profit: $[Amount] 

• Customer Acquisition Rate: [Percentage] 

• Return on Investment (ROI): [Percentage] 

Highlights 

[Insert highlights of the account performance, such as significant achievements or 

improvements.] 

Recommendations 

[Provide recommendations for future actions based on performance analysis.] 

Conclusion 

Thank you for your continued partnership. We look forward to discussing this summary in 

further detail. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Company Name] 

[Contact Information] 


