
Debt Repayment Plan Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Creditor's Name] 

[Creditor's Address] 

[City, State, Zip Code] 

 

Dear [Creditor's Name], 

I hope this message finds you well. I am writing to formally request a debt repayment plan for 

my account [Account Number]. Due to unforeseen circumstances, I am currently facing financial 

difficulties that have impacted my ability to meet my payment obligations. 

I would like to propose a repayment plan that allows me to make manageable payments over 

time. I believe that this approach will enable me to fulfill my obligations while allowing me to 

regain my financial stability. 

Here are the details of my proposed plan: 

• Proposed monthly payment: [$ Amount] 

• Payment frequency: [Monthly/Bi-weekly/etc.] 

• Proposed duration: [Number of months] 

Thank you for considering my request. I appreciate your understanding and support during this 

time. I look forward to your response. 

Sincerely, 

[Your Name] 


