
Request for Event Registration Fee Waiver 

Date: [Insert Date] 

To Whom It May Concern, 

I hope this message finds you well. My name is [Your Name] and I am writing to formally 

request a waiver for the registration fee for [Event Name], scheduled to take place on [Event 

Date]. 

As a [Your Position, e.g., student, volunteer, etc.], I am enthusiastic about participating in this 

event because [briefly explain your reasons for wanting to attend]. However, due to [briefly 

explain your financial situation or any other valid reason], I am unable to cover the registration 

fee. 

Given my circumstances, I kindly ask for your consideration in granting a waiver for the 

registration fee. I believe that my participation would not only be beneficial for my personal 

growth but also enhance the richness of the event. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


