Monthly Payment Plan Update

Date: [Insert Date]
Dear [Recipient's Name],

We hope this message finds you well. This letter serves to provide you with an update on your
current monthly payment plan.

Current Payment Details

Account Number: [Insert Account Number]

Plan Start Date: [Insert Start Date]

Total Amount Due: [Insert Total Amount]

Monthly Payment Amount: [Insert Monthly Payment]
Next Payment Due Date: [Insert Next Payment Due Date]

Payment History

Your payment history indicates that your previous payments have been made on time. Thank you
for your commitment to meeting your payment obligations.

Updated Payment Plan

As of [Insert Date], the following updates have been made to your payment plan:

o New Monthly Payment Amount: [Insert New Amount]
« Revised Due Date: [Insert Revised Due Date]

If you have any questions or require further assistance, please do not hesitate to get in touch with
our customer service team at [Insert Contact Information].

Thank you for your continued support.
Sincerely,

[Your Name]

[Your Title]

[Your Company Name]
[Your Contact Information]



