
Monthly Payment Adjustment Notification 

Date: [Insert Date] 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to inform you of an adjustment to your 

monthly payment plan. 

As of [Effective Date], your new monthly payment will be [New Payment Amount]. This 

adjustment has been made based on [Reason for Adjustment, e.g., changes in interest rates, 

account review, etc.]. 

Your previous monthly payment was [Previous Payment Amount]. Please note that the adjusted 

payment is effective starting [Effective Date]. You can find more details in your account 

statement or by contacting our customer service department. 

If you have any questions or would like to discuss this adjustment further, please do not hesitate 

to reach out to us at [Contact Information]. 

Thank you for your continued partnership. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


