
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title/Position] 

[Organization/Company Name] 

[Company Address] 

[City, State, Zip Code] 

Subject: Request for Temporary Relief due to Financial 

Difficulties 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request temporary relief due to 

ongoing financial difficulties that I have been experiencing. Regrettably, [briefly explain the 

reason for your financial difficulties, such as unexpected medical expenses, job loss, etc.]. 

As a result of these challenges, I am currently struggling to meet my financial obligations, 

including [mention specific obligations, like rent or bills]. I am seeking your understanding and 

support to help alleviate some of these burdens during this difficult time. 

Specifically, I am requesting [mention the type of relief you are seeking, such as a payment plan, 

temporary suspension of services, etc.]. I believe this would greatly assist me in stabilizing my 

situation and making the necessary adjustments to my financial plan. 

Thank you for considering my request. I am hopeful for a favorable response and am willing to 

provide any further information you may need. Please feel free to reach me at [your phone 

number] or [your email address]. 

Sincerely, 



[Your Name] 


