
Request for Temporary Relief 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request temporary relief due to 

unforeseen circumstances that have significantly impacted my current situation. 

Unfortunately, [briefly explain the unforeseen circumstances, e.g., medical issues, loss of 

employment, etc.], which has resulted in [explain how this has affected your situation, e.g., 

financial strain, inability to meet obligations, etc.]. As a result, I am seeking your understanding 

and assistance in this matter. 

I kindly request [specify the type of relief you are seeking, e.g., extension of payment deadlines, 

reduction in fees, etc.], to help me navigate this challenging time. I believe that with this support, 

I will be able to recover and fulfill my commitments moving forward. 

Thank you for considering my request. I am hopeful for your understanding and support. Please 

feel free to contact me at [your phone number] or [your email address] should you need any 

further information. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 


