Inquiry for Alternative Payment
Arrangements

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Recipient's Name]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| hope this message finds you well. I am writing to inquire about the possibility of establishing
alternative payment arrangements for my account ([Your Account Number]) due to [briefly
explain your reason, e.g., financial difficulties, sudden expenses, etc.].

Given my current situation, | would appreciate discussing any options that may be available,
such as a payment plan or temporary reduction in payments. | am committed to fulfilling my
obligations and want to ensure that | can manage my account effectively.

Please let me know how we might proceed with this request. I am looking forward to your
prompt response.

Thank you for your understanding.

Sincerely,
[Your Name]



