
Halted Transaction Notice 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are writing to inform you that your recent transaction with us, dated [Insert Transaction 

Date], has been temporarily halted due to [reason for halt, e.g., verification issues, technical 

difficulties, etc.]. 

Please be assured that we are actively working to resolve this matter and anticipate that the 

transaction will be resumed shortly. 

We appreciate your understanding and patience during this time. Should you have any questions 

or require further assistance, please do not hesitate to contact our support team at [Insert Contact 

Information]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Contact Information] 


