Letter of Appeal for Flexible Payment
Options

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Company's Name]

[Company's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request your consideration for
flexible payment options regarding my account (JAccount Number/Reference]). Due to [briefly
explain your situation, e.g., unforeseen circumstances, financial hardship], I am finding it
challenging to adhere to the current payment schedule.

In light of these circumstances, | would like to propose [mention any specific flexible options
you are seeking, such as a lower payment amount or payment plan]. I believe this arrangement
would allow me to manage my payments more effectively while ensuring that | can maintain my

commitment to your organization.

Thank you for considering my request. | appreciate any assistance you can provide during this
difficult time. I look forward to your prompt response.

Sincerely,

[Your Name]



