Settlement Offer Proposal

Date: [Insert Date]
[Your Name] [Your Address] [City, State, Zip Code] [Your Email] [Your Phone Number]

[Recipient's Name] [Recipient's Title] [Company Name] [Company Address] [City, State, Zip
Code]

Dear [Recipient's Name],
| am writing to propose a settlement offer regarding the claims | have against [Company Name]
related to my employment. After careful consideration of the circumstances surrounding my
situation, I believe it is in both of our interests to resolve this matter amicably.
Details of the Employment-Related Claims:

o [Briefly describe the nature of the claim]

« [Mention relevant dates and incidents]

e [Any previous discussions or mediation attempts]
In light of these claims, | propose the following settlement terms:

o [Specify financial compensation or other benefits]

e [Outline any other conditions or terms of the settlement]

e [Mention confidentiality agreements, if applicable]
| believe that this offer is fair and reasonable, considering the circumstances. | hope we can reach
an agreement that satisfies both parties and allows us to move forward. Please let me know a
convenient time for us to discuss this matter further.
Thank you for your attention to this proposal. | look forward to your response.

Sincerely,

[Your Name]



