Dear [Shareholder’'s Name],

We hope this letter finds you well. As we approach our upcoming annual meeting, we want to
take a moment to express our appreciation for your continued support as a valued shareholder of
[Company Name].

We are excited to share our Annual Report for the fiscal year ending [Date]. This report
highlights our achievements, financial performance, and strategic initiatives that have been
pivotal in driving our growth and sustainability.

We encourage you to review the attached Annual Report at your earliest convenience. Your
insights and perspectives are important to us, and we would love to hear your thoughts on our
performance and future direction.

In preparation for the shareholder meeting scheduled for [Date], we kindly ask for your
endorsement of the Annual Report. Your approval is vital for our ongoing commitment to
transparency and corporate governance.

Thank you for your time and continued trust in [Company Name]. Should you have any
questions or require further information, please do not hesitate to reach out.

Warm regards,

[Your Name]

[Your Position]
[Company Name]
[Contact Information]



