
Laboratory Equipment Solicitation for 

Grant-Funded Project 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Institution/Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your 

Organization/Department Name] to solicit your support in acquiring essential laboratory 

equipment for our upcoming grant-funded project titled "[Project Title]." This project aims to 

[briefly describe the goals and significance of the project]. 

As part of our project, we aim to procure the following equipment: 

• [Equipment Item 1] 

• [Equipment Item 2] 

• [Equipment Item 3] 

The items listed above are critical to ensure the success of our research and to meet the 

objectives set forth in our grant proposal. We believe that your contribution will significantly 

enhance our capacity to achieve meaningful outcomes. 

We would be sincerely grateful for any support you can provide in this regard, whether it be in 

the form of donations, discounts, or referrals to potential suppliers. Additionally, we would be 

happy to acknowledge your generous support in our project publications and presentations. 

Thank you very much for considering our request. I am looking forward to your positive 

response and hope to collaborate on this important initiative. Please feel free to contact me at 

[Your Phone Number] or [Your Email Address] for any questions or further information. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Organization] 

[Your Address] 


