
Laboratory Equipment Requisition 

Date: [Insert Date] 

To: [Insert Recipient Name] 

[Insert Recipient Title] 

[Insert Institution/Organization Name] 

[Insert Address] 

Dear [Insert Recipient Name], 

I am writing to formally request the requisition of laboratory equipment necessary for our 

ongoing research project titled "[Insert Project Title]." This project seeks to [briefly describe the 

aim of the project]. 

In order to successfully conduct the research, we require the following equipment: 

• [Insert Equipment Name 1] - [Quantity] 

• [Insert Equipment Name 2] - [Quantity] 

• [Insert Equipment Name 3] - [Quantity] 

The estimated cost of the required equipment is [Insert Estimated Cost]. We believe that these 

tools are essential to achieve accurate results and contribute valuable insights to the field of 

[Insert Relevant Field]. 

We sincerely appreciate your consideration of this request. Should you need any further 

information or clarification, please do not hesitate to contact me at [Your Contact Information]. 

Thank you for your attention to this matter. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Institution/Organization Name] 

[Your Contact Information] 


