
Inquiry for Laboratory Equipment Upgrade 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To Whom It May Concern, 

I am writing to inquire about upgrading our current laboratory equipment to enhance our 

research capabilities. We are particularly interested in the following types of equipment: 

• [Type of Equipment 1] 

• [Type of Equipment 2] 

• [Type of Equipment 3] 

Could you please provide us with information on the latest models, their specifications, pricing, 

and availability? Additionally, we would appreciate any recommendations that you might have 

based on our specific needs. 

Thank you for your assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution] 


