
Request for Laboratory Equipment 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Institution/Organization] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request the acquisition of laboratory equipment necessary for our 

upcoming clinical trials. The successful execution of these trials is critical for our research goals, 

and the following equipment is essential: 

• [Equipment Item 1] - [Quantity] 

• [Equipment Item 2] - [Quantity] 

• [Equipment Item 3] - [Quantity] 

• [Additional Items as needed] 

The estimated budget for the requested equipment is [Insert Total Cost]. We believe this 

investment will significantly contribute to the advancement of our clinical research. 

Thank you for considering this request. I look forward to your prompt response regarding this 

matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 


