
Ownership Validation Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to confirm the ownership details of [Shareholder's Name] regarding [Number of 

Shares] shares of [Company Name] as of [Effective Date]. This letter serves as a formal 

validation of share ownership for corporate governance purposes. 

Shareholder Details: 

• Name: [Shareholder's Name] 

• Address: [Shareholder's Address] 

• Number of Shares: [Number of Shares] 

This ownership is duly recorded in the company's shareholder register and reflects the current 

status as of the date mentioned above. This information is essential for the verification of rights 

and entitlements associated with share ownership. 

If you require any further information or documentation, please do not hesitate to contact us at 

[Your Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 


